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CHAPTER 14

DoD MILITARY SPOUSE PREFERENCE PROGRAM

(PROGRAM S)

References:
(a)
Title 10, United States Code, section 1784, Employment Opportunities 






for Military Spouses






(b)
Executive Order 12721, “Eligibility of Overseas Employees for 






Noncompetitive Appointments,” July 30, 1990
A.
PURPOSE



The purpose of this Chapter is to prescribe registration, referral, and placement procedures for the DoD Military Spouse Preference Program (Program S).  Authority for this program is provided by title 10, United States Code, section 1784, and Executive Order 12721 (references (a) and (b)).  All Program A procedures apply except as modified in this Chapter.

B.  
APPLICABILITY



1.
This Chapter applies to spouses of active duty military members of the U.S. Armed Forces, including the U.S. Coast Guard and full-time National Guard, who desire priority consideration for competitive service positions at DoD activities in the U.S. and its territories and possessions under the conditions specified in C.1. below.  Except as specified in B.3. below,  referral through Program S is the only means by which eligible spouses will receive preference for competitive service positions in the commuting area of the sponsor’s permanent duty station.   



2. 
This Chapter DOES NOT apply to:




a.
Positions in the excepted service;




b.
Positions filled from Office of Personnel Management certificates or under agency Delegated Examining Unit or Direct Hire Authority procedures;

c.
Nonappropriated fund (NAF) positions;




d.
Positions in foreign areas, whether in the competitive or excepted service.




e.
Positions filled under Component career program procedures, in which case the Components must establish procedures for the consideration of spouse preference eligibles;

f. Positions filled at the full performance level that are covered by a mandatory mobility agreement; or





g.
Spouses who have already obtained Federal employment in an appropriated or nonappropriated fund position within the commuting area of the sponsor’s duty station on a full-time, part-time, or intermittent appointment expected to last for at least one year.



3.
Activities must establish local procedures to insure that eligible spouses receive proper consideration for positions covered in B.2.a. through B.2.e. above.




4.
Applicability to Temporary Employment




a.  
Military spouse preference applies to temporary employment expected to last one year or longer.  Spouses interested in temporary employment should indicate availability on their Program S registration.  If so coded, acceptance or declination of a temporary appointment expected to last one year or longer will result in removal from the program and termination of preference.         




b.  
When a spouse accepts temporary employment in accordance with C.4.b. below and the appointment is terminated in less than one year for reasons other than cause, spouse preference eligibility is restored.




c.  
Acceptance or declination of temporary employment expected to last less than one year does not terminate preference, UNLESS the spouse accepts and a subsequent conversion or extension action extends the appointment to a total period of one year or longer, or the spouse declines such conversion or extension.




d.  
Spouses who accept or decline time-limited appointments of less than one year, either part-time or full-time, continue to receive spouse preference when referred for permanent employment or time-limited employment of one year or longer.

C.
REGISTRATION ELIGIBILITY



1.  
Basic Requirements.  Registration in Program S is limited to spouses of active duty military members of the U.S. Armed Forces (including the U.S. Coast Guard and full-time National Guard).  Also, except as specified in C.1.f. below, the spouse may register only if he or she accompanies a military sponsor who is:

        
a.  
Assigned by a Permanent Change of Station (PCS) move from overseas to U.S., or to a different commuting area within the U.S., including the U.S. territories or possessions;

        
b. 
Relocating to a new and permanent duty station after completing basic and advanced individual training;




c.
Permanently assigned to the same duty station where initial entry training was received;


        
d.  
Assigned by PCS to a service school regardless of the duration of training;

        
e.  
A former military member who re-enlists and is placed directly in a permanent assignment; or




f.  
Reassigned on an unaccompanied tour by PCS with orders specifying the sequential assignment, except when the sequential assignment is in the same commuting area from which the sponsor was reassigned.  The spouse may register for activities in the commuting area of the sequential assignment at any time during the sponsor’s unaccompanied tour.



2.  
Other  Requirements.  In addition to meeting the requirements in C.1. above, all of the following conditions must be met.




a.  
The marriage to the sponsor must have occurred prior to the sponsor's reporting date to the new duty station.




b.  
The spouse must meet all pre-employment criteria and be immediately appointable to a position in the competitive service.  To meet the appointability requirement, the spouse must be a current Federal career or career-conditional employee;  be currently serving under a VRA or Schedule A appointment for the disabled; have reinstatement eligibility; have appointment eligibility under E.O. 12721 (reference (b)); or have competitive service eligibility based on employment under other merit systems as prescribed by the applicable OPM interchange agreement (e.g., Defense Civilian Intelligence Personnel System (DCIPS), Nonappropriated Fund, etc.).




c.  
The spouse must furnish copies of the following to the registering activity:





(1)
PCS orders identifying the sponsor’s reporting date;





(2)
A current application or resume;





(3)
The most recent performance appraisal; and





(4)
Documentation of E.O. 12721 eligibility, if applicable.



3.  
Relocation for Purposes of Retirement or Separation.  Spouses are not eligible for Program S when their sponsor relocates in conjunction with retirement or separation.



4.
Termination of Eligibility.  Eligibility for Program S terminates upon:
        
a.  
Acceptance or declination of a full-time, permanent position in the Federal service, including a NAF position (includes positions in the military exchange services), whether or not preference was applied;


        
b.  
Acceptance of full-time temporary employment of one year or longer in the Federal service, including NAF;

        
c.  
Declination of full-time temporary employment of one year or longer in the Federal service, including NAF, if the spouse indicated availability for temporary employment;




d.
Acceptance or declination of full-time temporary employment of any duration in conjunction with the sponsor’s PCS to a service school in accordance with C.1.d. above;

        
e.  
Acceptance of part-time or intermittent employment in the Federal service, including NAF, under an appointment expected to last one year or longer, whether or not preference was applied  (declination terminates preference only if the spouse indicated availability for part-time or intermittent employment);

        
f.  
Conversion or extension of a temporary appointment which extends the appointment up to one year or longer, or if the spouse declines such a conversion or extension; or

        
g.  
Refusal to participate in established competitive recruitment procedures (e.g., interview, responding to KSAs, etc.).



5.
Automatic Termination of Registration.  Program S registration is automatically terminated 12 months after initial registration or the last extension or file maintenance  action.  Prior to such termination, both the spouse and the registering activity are notified as specified in E.6. below.  Spouses whose registrations are automatically terminated may re-register if still otherwise eligible.

D.  
REGISTRATION OPTIONS

    
1.  
A spouse may register at the losing A‑coded activity up to 30 days prior to the sponsor’s reporting date or, upon relocation, at any A‑coded activity in the commuting area of the sponsor's new duty station.  Spouses who do not initially relocate with their sponsors cannot register until they are actually residing in the commuting area of the new duty station.  The spouse must carry a completed SF-75, “Request for Preliminary Employment Data” or equivalent, to the A‑coded activity in the new area.

    
2.  
An otherwise eligible spouse who is not currently employed by the Department of Defense may register at an A‑coded activity in the gaining area or, if registration is desired in advance, at any A-coded activity in the losing area.


    
3.  
If the spouse is registered prior to the PCS move, the registering HRO must counsel the spouse to register at an A-coded activity in the new commuting area upon arrival.  The A-coded activity in the new commuting area must verify the spouse’s 


eligibility and then complete a new registration to change the activity code, address, telephone number and any other data that needs revision.  The Priority Placement Support Branch (PPSB) - Dayton then issues a notice to inform the "old" activity that the "new" activity has picked up the registration servicing.




4.  DoD employees who are also military spouses have the following registration options if adversely affected by reduction-in-force (RIF), or by declination of transfer of function (TOF) or management-directed reassignment:


     

a.
Registration under this Chapter, using their military spouse preference; 


     

b.  
Registration in Program A using their displacement priority, in accordance with the procedures in Chapter 3 that normally apply to displaced employees; or,

           
c.  
Registration in Program A using their displacement priority for the commuting area of their sponsor's new duty location, effective only after arrival at the new location and only if otherwise still eligible.  This option is not available unless, prior to the spouse’s departure from the previous duty station, early PPP registration had been authorized, specific RIF notices had been issued, or the spouse had submitted written declination of a TOF out of the commuting area or written declination of a management-directed reassignment covered under Chapter 3, Section B.1.b.(7).  When submitting the program A registration, the registering activity must enter the mailing address of the spouse’s residence in the sponsor’s new duty station area.
E.  REGISTERING ACTIVITY PROCEDURES



1.  
When registering a spouse in Program S, obtain an employment application, most recent performance appraisal, and a copy of the sponsor's orders.  When the registering activity is being changed, the spouse should also provide a completed SF‑75, or equivalent.

    
2.  
The registration should be completed in accordance with Program A procedures except as follows:




a.  
Program.  Enter "S"

        
b.
Separation/Effective and Release Dates.  Leave blank since these dates are automatically set by the computer to 12 months from the registration date.  




c. 
Overseas Country.  Enter overseas country location code if spouse is returning from overseas; otherwise leave blank.




d.
Priority.
  Enter Priority 3.




e.  
Return Rights.  Enter "N" if entry was made in the “Overseas Country” Data Element; otherwise leave blank.


f.  
Return Rights AK-HI-RQ-GQ.  If the new duty station of the sponsor is Alaska (AK), Hawaii (HI), Puerto Rico (RQ), or Guam (GQ) enter the corresponding code.




g.
Skills.  When completing this Data Element, apply the following guidelines to determine the high and low grades for each skill:
        

(1)
Spouses may register at a grade no higher than that previously held on a permanent basis and down to any grade for which qualified and available.

        

(2)
Spouses whose only Federal service was overseas under time‑limited appointment(s) may register for the highest grade held down to the lowest grade for which qualified and available, if they are appointable under E.O. 12721 (reference (b)).

        

(3)  
Spouses who are not current Federal employees who have E.O. 12721 (reference (b)) and reinstatement eligibility may register under either option, whichever is more beneficial.






(4)
Spouses who register on the basis of service under other merit systems may register for the highest grade to which they can be noncompetitively appointed under the applicable OPM interchange agreement not to exceed the GS or FWS equivalent of the highest grade held on a permanent basis.

h. Employee Information/Special Qualifications.  Enter the activity code of the losing activity.

i.  Area of Referral.  Limit registration to activities within the commuting area of the sponsor’s permanent duty station or, if the spouse is eligible under Section C.1.f. above, the commuting area of the sponsor’s sequential assignment.



3.  
Spouses must be counseled regarding:

        
a.  
Their option to delay registration until arrival at the new geographic location;

        
b.  
The rules on qualification requirements, salary and pay, and the conditions under which entitlement to spouse preference is terminated;

        
c.  Their option of declaring availability for temporary, part-time, and intermittent employment, as well as the possible outcome of such a decision;

        
d.  The importance of keeping registration data current, especially since failure to do so may lead to a loss of consideration; and


        
e.
The requirement to comply with established recruitment procedures and be among the "best qualified" in order for preference to be applied for positions being filled competitively.  Also, spouses should be advised that refusal to participate in the competitive process terminates preference.



4.  
When a spouse elects to register prior to accompanying the sponsor to the new duty station,  the registering activity shall not effect the registration more than 30 days prior to the sponsor's reporting date or more than 30 days prior to the spouse’s arrival in the new commuting area, whichever is later.

    
5.  
Employment applications and performance appraisals should be provided to gaining activities upon request.



6.  
Extending Registration.  Registering human resource offices (HROs) and individual registrants are notified by the ASARS WEB Daily Report (R11) 11 months after registration or the last file maintenance.  Registrants are notified by mail from Priority Placement Support Branch - Dayton.  For extending the registration, the HRO should review the data to verify continued eligibility and update registration Data Elements as necessary.  Any completed file maintenance action extends the registration for one year.  However, if no changes in registration data are submitted during the year, the registration must be extended by selecting the 30 Day Notices menu item from the ASARS WEB main menu.  This option may only be used within 30 days prior to the scheduled release from Program S.



7.
Change in Registering Activity.   To change the registering activity of an active Program S registrant on the ASARS WEB, a new registration must be input.  Once the new registration is submitted to the ASARS WEB, the ASARS system generates a Report Action 31 to close out the old registration, and a notice is sent to the old registering activity on Daily Report (R13) on the ASARS WEB.

F.  
GAINING ACTIVITY PROCEDURES.  



1.
Eligible Program S registrants receive employment consideration in two ways:




a.
Competitive Procedures.  When referred through Program S for positions being filled competitively, registrants are entitled to spouse preference if they rank as best qualified (BQ) under the activity’s crediting plan.  If all Priority 1 and 2 resumes have been cleared, offers to BQ military spouses are mandatory.  When more than one BQ military spouse is referred, selections from the group may be made in any order.  Activities filling positions through competitive procedures must:

        

(1)
Requisition using Referral Code “S,” “A,” or “U” (see Chapter 8) and consider all spouses referred through Program S by the closing date of the announcement or, when certification is from existing registers or computerized referral lists, by an equivalent documented date.  All other resumes received before and after the "closing" date must be cleared in accordance with standard procedures before the position can be committed;





(2)
Request an employment application and performance appraisal from the registering activity for each eligible military spouse; and  





(3)
Rate and rank military spouses along with other candidates each time they are referred through Program S for consideration under competitive procedures.  This is required even for spouses who were determined not BQ on prior referrals.  




b.
Noncompetitive Procedures.  When referred through Program S for positions being filled noncompetitively, military spouses must be considered in the same manner as other Priority 3 referrals except as specified in F.2. below.



2.
Alternate Recruitment Sources.  Provided that all other Priority 1, 2 and 3 resumes have been appropriately cleared in accordance with Chapter 4, Priority 3 military spouse referrals do not preclude the activity from filling a position using one of the following alternate sources:




a.
Appointment of a 30% disabled veteran;




b.
VRA appointment;




c.
Reassignment or change to lower grade, or transfer at the same or lower grade.




d.
Placement to correct an EEO deficiency;




e.
Placement of a handicapped individual; or




f.
Placement of an employee returning from an overseas tour of duty.



3.
Military spouse preference does not apply if granting preference would result in the displacement of a current employee of the activity.



4.
Military spouses with less than six months remaining in the area may be nonselected for permanent continuing positions.



5.  
Gaining activities have final responsibility for verifying eligibility for spouse preference prior to appointment.

    
6.  
When a military spouse cannot be located by the registering activity after reasonable efforts have been made, the potential gaining activity may continue the staffing action without further consideration of that registrant.  Such action, however, does not terminate the spouse's preference.  A Report Action Code 26 with a narrative explanation 

must be submitted and documentation must be maintained to provide a proper audit trail.

G.
COMPONENT EXCEPTIONS


Heads of DoD Components may establish guidelines for approving exceptions to spouse preference procedures.  Exceptions shall be rare and based only on compelling hardship to the Component or the applicant.  This authority may be delegated within the Component.
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