Renewal Agreement Travel (RAT) Fact Sheet

1. The purpose of Renewal Agreement Travel (RAT) is to return home to take leave between tours of duty overseas.

2.
IAW the Joint Travel Regulations (JTR) for civilian positions, RAT eligibility between consecutive periods of continuous overseas employment may be performed between the date of completion of one agreement and prior to serving another tour of duty.

3.
Entitlement to RAT is not cumulative from one period of service to another if not used.  However, RAT may be taken up to two months early or can also be delayed appropriately for a reasonable period to permit the scheduling of leave to accommodate slack periods, school vacations, and/or other acceptable reasons.

4.
RAT taken two (2) months prior to the tour expiration date or delayed two to three (2-3) months requires department head approval.  However, delays in excess of three (3) months must be approved by the Executive Officer via the employee’s department head.

5.
If RAT is delayed, your tour of duty may need to be extended by the period of time required to perform the RAT, so that at least a period of twelve (12) months after returning to the overseas area is served by the employee.

6.
Prior to such event, a request must be forwarded to the Executive Officer via the employee’s department head for approval.    Please note that administrative extensions (up to six months) beyond five years require approval by the Commanding Officer.

7.
Memorandums approving early or delayed RAT must be submitted to HRO either as an attachment to the Request for Orders form or under separate cover. The Request for Orders must be submitted at least six (6) weeks in advance of the desired departure date.

8. Please note:  An employee may travel alone or may be accompanied by dependents.  Dependents may travel unaccompanied but cannot perform round trip travel under renewal agreement authority if the employee concerned does not perform authorized renewal agreement travel.  Unaccompanied dependents will not be allowed delayed use of renewal agreement authority beyond six (6) months after the date the employee begins such travel (JTR C4156).
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