TQSA Actual Expense Worksheet (DSSR 120)

This worksheet is to be used to record information used to claim this allowance on the SF-1190.  Employees must submit lodging receipts.  If coin operated laundry facilities are used, these costs may be included as an expense statement in column “C” (indicated by “CO”)  Submit separate claims for each 30 days.

	EMPLOYEE NAME (Last, First, Middle Initial): ________________________________________________ SSN: ___________________________
Department/Activity: ______________________________________________________________________________________________________

Dependents over age 12 at post: _______________________________   Dependents under age 12 at post: ________________________________



	Date
	(A)

Lodging
	(B)

Per Meal Exp.
	(C)

Commercial laundry/dry cleaning
	(D)

Total per day

(A+B+C)
	(E)

Max. daily family rate
	(F)

Max. daily allowable (Lesser of D or E)
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	Lunch
	Dinner
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total allowable expenses claimed this period
	$


REIMBURSEMENTS ARE LIMITED TO ACTUAL EXPENSES INCURRED UP TO THE MAXIMUM ALLOWED.

EMPLOYEE STATEMENT

I am attaching receipts for lodging expenses claimed above.  I certify that the meal and laundry/dry cleaning expenses are accurate.

Employee Signature: ______________________________________________________________   Date: ________________________________

Revised 05/01

