From:


To:
Human Resources Service Center, Europe

Via:
Human Resources Office, Sigonella

Subj:
ELECTION OF TQSE

Ref (a)
DOD Civilian Personnel Joint Travel Regulation, Chapter 13 

1.    I have reviewed Chapter 13 “Subsistence Expenses While Occupying Temporary Quarters” of the Joint Travel Regulations.  This chapter in Part I discusses temporary quarters subsistence expense (TQSE), Actual Expense reimbursement and Part II discusses Fixed TQSE, Fixed amount payment.  These expenses are paid by the CONUS activity to which you are assigned upon return to the U.S. by Permanent Change of Station.

2.   I understand that fixed TQSE may or may not be offered by the receiving CONUS activity.

3.   After my review of the subsistence expense provisions of this chapter and consideration of my personal situation I make the following irrevocable election:

Check the appropriate option below and sign and date your election.

_______
If it is offered, I elect Fixed TQSE.  I understand a fixed amount will be paid for a maximum of 30 days and no further change to this election can be made.

_______
I elect actual expense reimbursement.

                                            _________________________________

EMPLOYEE SIGNATURE & DATE

