NOTICE

SELF-CERTIFICATION

OF TYPING PROFICIENCY

Effective 1 March 2002, both Local National and U.S. applicants are required to self-certify their typing skills when applying for positions requiring typing proficiency.

Therefore, applicants must self-certify their typing speed on the employment application form or resume.

To be certified as a qualified typist you must meet a minimum of forty (40) words per minute in English on an English keyboard.

Use the following guide to determine your typing proficiency:

(a)
type from a text in English for a period of five (5) minutes;

(b)
total the number of words typed during those five (5) minutes;

(c)
subtract one (1) point for each mistake made;

(d)
divide this result by five (5);

(e)
the result attained is the total number of words typed per minute.
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