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             VACANCY ANNOUNCEMENT:          U. S. CITIZEN POSITION
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ANNOUNCEMENT NO: NUS-04-006                    

POSITION:        RECREATION ASSISTANT, NF-0189-02     

SALARY RANGE:    min. $8.39 – max. $11.00 PER HOUR

OPENING DATE:    16 JAN 04

CLOSING DATE:    OPEN CONTINUOUS          

LOCATION:        MORALE, WELFARE & RECREATION DEPT., FITNESS SECTION, NAS SIGONELLA                                                                                     

NOTES:      1.  THERE ARE SEVERAL FLEXIBLE CONTINUOUS POSITIONS.

            2.  SELECTEES WILL BE REQUIRED TO PASS A PHYSICAL EXAMINATION AS A                    CONDITION OF EMPLOYMENT. 

3. INCUMBENTS MUST BE ABLE TO OBTAIN A VALID CPR AND FIRST AID CARD WITHIN SIXTY (60) DAYS OF EMPLOYMENT.(AMENDED 07/02/04) 

4. SELECTEES MUST FURNISH OFFICIAL/NO-FEE PASSPORT, OFFICIAL ORDERS/COMMAND-SPONSORSHIP AUTHORIZATION AND SOJOURNER’S PERMIT PRIOR TO APPOINTMENT.

5. MILITARY PERSONNEL MUST PROVIDE THIS OFFICE WITH A CHIT FROM THEIR RESPECTIVE COMMAND, AUTHORIZING AN OFF-DUTY JOB, PRIOR TO APPOINTMENT.

6. APPLICATIONS WILL BE VALID FOR CONSIDERATION FOR THREE (3) MONTHS FROM THE DATE OF RECEIPT.  IF YOU STILL WISH TO BE CONSIDERED AFTER THIS TIME, IT IS YOUR RESPONSIBILITY TO NOTIFY THE MWR PERSONNEL OFFICE.     

            7.  REGULAR WORK SCHEDULE WILL INCLUDE WORKING EVENINGS, WEEKENDS, AND                 HOLIDAYS.

HOW TO APPLY: Applicants must submit: (1) Application form (SF-171, OF612 or Resume’) containing required information listed on the reverse of this announcement; (2) Overseas Residency Questionnaire; (3) Family Member/Military Spouse Supplement; and (4) OF-306, Declaration for Federal Employment.  Veterans must also submit copy of DD-214 (and SF-15 if claiming 10-point preference).             

----------------------------------------------------------------------------------
AREA OF CONSIDERATION: U.S. citizens in the commuting area who are authorized sponsors and command-sponsored dependents of civilian and military personnel and Non-U.S. command-sponsored dependents (other than Italian citizens) who are citizens of NATO countries. 

Referral of candidates from sources other than this announcement (i.e., non-competitive eligible candidates) may be made at any time during the recruitment process.  Applicants must be eligible members/eligible for status as a member of the U.S. Civilian Component in accordance with the NATO SOFA.

DESCRIPTION OF DUTIES:  Promotes fitness and educates patrons in proper equipment utilization and exercise programs.  Screens participants for medical risk factors, referring high risk patrons to supervisor.  Maintains current files on all patrons.  Performs personal training sessions.  Instructs and demonstrates proper bio-mechanic technique and explains applicable kinesiology of each machine.  Performs routine inspections and is responsible for minor maintenance on the facility and preventative maintenance on equipment.  Ensures that the fitness center is prepared for scheduled and special events.  Completes all required shift duties and, as necessary, opens and closes the facility.  Provides accurate and current information to patrons about fitness and sport programs.  Implements principles and behaviors of effective customer service.  Issues equipment to patrons and conducts daily equipment inventories and hourly patron counts.  May be required to assist with special events or cover shifts at either fitness center.  Collects money from patrons and keeps a change fund.  Is responsible for the Daily Activity Report at the end of each shift.  Performs other related duties as assigned. 

QUALIFICATION REQUIREMENTS:     

Six (6) months of general experience and six (6) months of specialized experience equivalent to NF-01 level OR two (2) years above high school that included at least 12 semester hours in courses related to recreation (e.g., basic psychology, group dynamics, physical education, arts and crafts, etc.).

General experience  (1) Any type of work that demonstrates the applicant’s ability to perform the work of the position, or (2) experience that provided a familiarity with the subject matter or processes of the broad subject area of the occupation.
Specialized experience:  Experience that equipped the applicant with the particular knowledge, skills and abilities (KSA’s) to perform successfully the duties of the position, and that is typically in or related to the work of the position.

When using education as a substitution for experience, in order to receive credit, 

ATTACH copies of transcripts, certificates, or other acceptable evidence to your application.

Qualified candidates will be ranked based on experience, education and training in conjunction with the following Knowledge, Skills and Abilities (KSA's) to determine best qualified candidates for referral:

1.  Knowledge of the methods involved in various types of fitness or sports           activities.

2.  Practical knowledge of Exercise Science, Physical Fitness or related field. 

3. Knowledge of basic cardiovascular risk factors, weight loss and nutritional habits, 

proper bio-mechanic techniques.

4. Skill in giving instructions concerning proper use of exercise equipment.

5. Ability to maintain records and reports.

6. Ability to take body fat measurements in accordance with Navy policy.

7. Skill in taking blood pressure readings.

8. Ability to deal effectively with others.

9. Ability to handle emergency situations.

----------------------------------------------------------------------------------

THE DEPARTMENT OF THE NAVY IS AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER

ALL QUALIFIED CANDIDATES WILL RECEIVE CONSIDERATION WITHOUT REGARD TO RACE,

COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, DISABILITY, MARITAL STATUS,

POLITICAL AFFILIATION, SEXUAL ORIENTATION OR ANY OTHER NON-MERIT FACTOR.

