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ANNOUNCEMENT NO: NUS-04-017              

POSITION:        ANIMAL HEALTH AID, NF-0704-01

OPENING DATE:    18 AUG 2004               

CLOSING DATE:    OPEN UNTIL FILLED

1ST CUT-OFF DATE: 31 JAUG 2004 (SUBSEQUENT CUT-OFF DATES: EVERY 5 WORKING DAYS)

SALARY RANGE:    $5.15 - $12.94 PER HOUR

LOCATION:        MORALE, WELFARE & RECREATION DEPT., VETERINARY CLINIC, NASSIG

NOTES:      
1.   THIS IS A FLEXIBLE CONTINUOUS POSITION.      

2.   APPLICANTS MUST POSSESS A CURRENT U.S. DRIVER’S LICENSE (ATTACH COPY TO APPLICATION)

     AND MUST BE ELIGIBLE TO OBTAIN A U.S. GOVERNMENT DRIVER’S LICENSE.

3.   SELECTEE MUST FURNISH OFFICIAL/NO-FEE PASSPORT, OFFICIAL ORDERS/COMMAND-SPONSORSHIP       AUTHORIZATION AND SOJOURNER’S PERMIT PRIOR TO APPOINTMENT. 

4.   SELECTEE WILL BE REQUIRED TO PASS A PHYSICAL EXAMINATION AS A CONDITION OF EMPLOYMENT      AND MUST BE RABIES VACCINATED.

5.   MUST BE ABLE TO LIFT MERCHANDISE AND ANIMALS WEIGHING UP TO 50 POUNDS.

6.   WORK ENVIRONMENT INVOLVES WORKING WITH ZOONOTIC DISEASES AND THE POSSIBILITY OF 

  GETTING BITTEN OR SCRATCHED BY INFECTED ANIMALS.

7.   INCOMPLETE OR INCORRECT INFORMATION MAY AFFECT THE STATUS OF YOUR APPLICATION.

HOW TO APPLY: Applicants must submit: (1) Application form (SF-171, OF612 or Resume) containing required information listed on the reverse of this announcement; (2) Overseas Residency Questionnaire; (3) Family Member/Military Spouse Supplement; and (4) OF-306, Declaration for Federal Employment. Veterans must also submit copy of DD-214 (and SF-15 if claiming 10-Point preference).  

-----------------------------------------------------------------------------------------
AREA OF CONSIDERATION:  U.S. citizens in the commuting area who are authorized sponsors and command-sponsored dependents of civilian and military personnel and Non U.S. command-sponsored dependents (other than Italians) who are citizens of NATO countries.

Referral of candidates from sources other than this announcement (i.e., non-competitive eligible candidates) may be made at any time during the recruitment process.  Applicants must be eligible members/eligible for status as a member of the U.S. Civilian Component in accordance with the NATO SOFA.

DESCRIPTION OF DUTIES:  Greets clients, answers the telephone and screens emergency calls from routine calls.  Schedules appointments for examinations.  Determines appropriate vaccination according to age of animal and last vaccination date.  Provides information regarding shipment of pets, quarantine regulations, referral to Italian veterinarians and minor medical advice.  Maintains medical records on all animals.  Types correspondence, files and maintains all documentation.  Collects fees and is responsible for a change fund.  Prepares daily activity records, retail sales sheets and other reports.  Conducts inventories, maintains accurate retail inventory cards and tracks high/low levels.  Orders, receives and prices merchandise.  Delivers and picks up laundry, drugs and supplies from locations around the base.  Cleans animal cages, examining and surgery tables and assists with giving food and water to animals.  Assists with the restraining of animals during treatment and with the dispensation of drugs and medical supplies.  Assists with giving vaccination, with x-rays, euthanasia and animal disposal when staff is limited.  Performs other related duties as assigned.

QUALIFICATION REQUIREMENTS: Six (6) months of general experience or one (1) year of education above high school which included at least six (6) semester hours of courses in zoology, biology, chemistry or agricultural subjects.

General experience is any type of work which demonstrates the applicant’s ability to perform the work of the position OR experience that provides a familiarity with the subject matter of the occupation.

To ensure appropriate credit for education, please provide copies of transcripts not later than the closing date of this announcement.

In addition, basically qualified candidates will be ranked based on experience, education, performance rating, awards, and training in conjunction with the following Knowledge, Skills and Abilities (KSA's) to determine Best Qualified candidates for referral:

1.  Basic knowledge of animal health and handling.

2.  Knowledge of inventory procedures and cash handling.

3.  Skill in performing clerical duties.

4.  Ability to communicate effectively with people and to handle the stress and pressures     of emergency situations.

------------------------------------------------------------------------------------------

THE DEPARTMENT OF THE NAVY IS AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER

ALL QUALIFIED CANDIDATES WILL RECEIVE CONSIDERATION WITHOUT REGARD TO RACE,

COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, DISABILITY, MARITAL STATUS,

POLITICAL AFFILIATION, SEXUAL ORIENTATION OR ANY OTHER NON-MERIT FACTOR.
