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              VACANCY ANNOUNCEMENT:          U. S. CITIZEN POSITION

‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑‑------

ANNOUNCEMENT NO: NUS-04-025R             

POSITION:        LEAD SALES STORE CLERK, NF-2091-01

OPENING DATE:    13 OCT 04                       

CLOSING DATE:    OPEN UNTIL FILLED

1ST CUT-OFF DATE: 19 OCT 04

STARTING SALARY: $7.00 (min) - $9.00 (max) PER HOUR

LOCATION:        MORALE, WELFARE & RECREATION DEPT, THEATER, NASSIG

NOTES:   1.
 THIS IS A REANNOUNCEMENT OF VACANCY ANNOUNCEMENT NUS-04-025.  THOSE WHO

             PREVIOUSLY APPLIED NEED NOT REAPPLY.

   2.  THERE ARE SEVERAL FLEXIBLE CONTINUOUS POSITIONS.                                3.  SELECTEES ARE REQUIRED TO PASS A PHYSICAL EXAMINATION AS A CONDITION 

             OF EMPLOYMENT AND OBTAIN A FOOD HANDLER’S CARD.

         4.  POSITION REQUIRES STANDING FOR PROLONGED PERIODS OF TIME, CARRYING                        OBJECTS WEIGHING UP TO 60 LBS AND CLIMBING A 20-FT LADDER UNDER ALL WEATHER               CONDITIONS. 

         5.  WORK SCHEDULE INCLUDES WORKING SHIFTS, WEEKENDS AND HOLIDAYS. 
HOW TO APPLY:  Applicants must submit: (1) Application form (OF612 or Resume’) containing required information listed on the reverse of this announcement;  (2) Overseas Residency Questionnaire; (3) Family Member/Military Spouse Supplement;  and (4) OF-306, Declaration for Federal Employment.  

-------------------------------------------------------------------------------------
AREA OF CONSIDERATION:  Current Non-Appropriated Fund employees of Morale, Welfare and Recreation Department.  Applicants must be eligible members/eligible for status as a member of the U.S. Civilian Component in accordance with the NATO SOFA.  

DESCRIPTION OF DUTIES: Opens and closes ticket box office.  Checks patrons’ ID’s, sells tickets and prepares Daily Activity Report.  Maintains a change fund.  Changes movie schedule information on marquee and ticket window sign.  Leads three or more Sales Store Clerks in accomplishing the daily work.  Relays orders and instructions from the supervisor, gets the work started, sets the work pace, demonstrates proper work methods, ensures proper health and safety practices are followed.  Advises supervisor of any work- related problems or difficulties.  Performs the same work as that done by the group led.  Assists Sales Store Clerks with food preparation, selling of concession items, cleaning up.  Ensures all concession items are restocked before the change of every shift or prior to closing.  Assists in training of new employees.  Handles customer problems or complaints.  Enforces theater rules and regulations.  Performs other related duties as assigned.

QUALIFICATION REQUIREMENTS:                  

Six (6) months of general experience OR one (1) year of education above high school.

General experience is progressively responsible clerical, office, or other work that indicates ability to acquire the particular knowledge and skills needed to perform the duties of a Lead Sales Store Clerk.

To determine order of referral qualified candidates will be evaluated on experience, education, performance rating, awards and training in conjunction with the following Knowledge, Skills and Abilities (KSAs):

1. Knowledge of theater operations.

2. Knowledge of money handling procedures and ability to operate a cash register.

3. Ability to communicate with others effectively.

4. Skill in leading a group of people and working out solutions to problems and questions related to the work.

To receive credit you must attach copies of personnel action reports (SF-50 or PAR), transcripts, performance ratings, certificates or other acceptable evidence to your application.

------------------------------------------------------------------------------------------

THE DEPARTMENT OF THE NAVY IS AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER

ALL QUALIFIED CANDIDATES WILL RECEIVE CONSIDERATION WITHOUT REGARD TO RACE,

COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, DISABILITY, MARITAL STATUS,

POLITICAL AFFILIATION, SEXUAL ORIENTATION OR ANY OTHER NON-MERIT FACTOR.

